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AGREEMENT 

THIS AGREEMENT, entered into this 1st day of July, 1987, between 
the City of Urbana, Illinois (hereinafter referred to as the "City") 
and the Urbana Lodge #70 of the Fraternal Order of Police and of the 
Illinois Labor Council Fraternal Order of Police (hereinafter referred 
to as the "Lodge."): 

WITNESSETH: 

WHEREAS, the City has voluntarily endorsed the practices and 
procedures of collective negotiations as a fair and orderly way of 
conducting its relations with its full-time employees insofar as such 
practices and procedures are appropriate to the functions and obliga
tions of the City to retain the right to operate the City effectively 
in a responsible and efficient manner. 

WHEREAS, it is the intent and purpose of the parties to set forth 
herein their entire agreement covering rates of pay, wages, hours of 
employment and other conditions of employment; to increase the effici
ency and productivity of employees in the Police Department; and to 
provide for prompt and fair settlement of grievances without any 
interruption of or other interference with the operation of the Police 
Department. 

NOW, THEREFORE, in consideration of 
agreements herein contained, the parties 
agree as follows: 

the mutual covenants 
do mutually covenant 

and 
and 

ARTICLE I 
RECOGNITION AND REPRESENTATION 

Section 1.1 Recognition and Appropriate Bargaining Unit. The 
City hereby recognizes the Lodge as the sole and exclusive bargaining 
representative for all the full-time Police Officers and Sergeants 
employed by the City, excluding the Police Chief, Assistant Chiefs, 
Lieutenants and all other empl~yees of the City. 

Section 1.2 Definitions. The terms "employee" or "employees" or 
"personnel" as used in the Agreement shall refer to those persons 
included in the bargaining unit. 

The term "member" or "members" as used in this Agreement shall 
mean the same as "employee" or "employees." 

The term "Lodge" as used in this Agreement shall mean 
Fraternal Order of Police, Lodge #70, and/or Illinois Labor 
Fraternal Order of Police." 

"Urbana 
Council 

The term "City" as used in this Agreement shall mean "The City of 
Urbana." 
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The term "immediate family" as used in this Agreement shall mean 
the employee or his/her spouse, mother, father, brother, sister, 
child, or grandparents. 

Section 1.3 Discrimination Prohibition. In accordance 
applicable federal, state and city laws, neither the City nor 
Lodge shall unlawfully discriminate against any employee covered 
this Agreement. 

with 
the 

by 

Employees covered by this Agreement as set forth in Section 1.1 
of this Article shall have the right to Join or refrain from Joining 
the Lodge. The City and the Lodge agree not to interfere with the 
rights of employees to become or not to become affiliated with the 
Lodge and, further, that there shall be no discrimination or coercion 
against any employee because of Lodge membership or nonmernbership. 

Any dispute concerning an alleged violation of an individual 
employee's statutory rights shall be processed through the appropriate 
federal or state agency or court rather than through the grievance 
procedure set forth in this Agreement. 

ARTICLE II 
DEDUCTION OF LODGE DUES 

Section 2.1 Checkoff. Upon receipt of a signed authorization 
from an employee in the form set forth in Appendix "A", the City 
agrees for the duration of this Agreement to deduct annual Lodge dues 
from such employee's pay. The Lodge will notify the City in writing 
of the amount of the uniform dues to be deducted. Deductions shall be 
made each pay period and shall be remitted, together with an itemized 
statement, to the Treasurer of the Lodge within seven (7) days after 
the deduction is made. 

Section 2.2 Indemnification. The Lodge shall indemnify the City 
and hold it harmless against any and all claims, demands, suits, or 
other forms of liability that may arise out of, or by reason of, any 
action taken by the City for the purpose of complying with the provi
sions of this Article. 

ARTICLE III 
NO STRIKE 

Section 3.1 No Strike. Neither the Lodge nor any officers, 
agents, or employees will instigate, promote, sponsor, engage in, or 
condone any strike, slowdown, concerted stoppage of work, or any other 
intentional interruption of the operations of the City, regardless of 
the reason for so doing. Any or all employees who violate any of the 
provisions of this Article may be discharged or otherwise disciplined 

·by the City. 

Section 3.2 No Lockout. The City will 
employees during the term of this Agreement as a 
dispute with the Lodge. 

not lock out any 
result of a labor 
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ARTICLE IV 
MANAGEMENT RIGHTS 

section 4.1 Management Rights. It is recognized that the City 
has and will continue to retain the rights and responsibilities to 
direct the affairs of the Police Department in all of its various 
aspects. Among the rights retained by the City are the City's right 
to direct the working forces; to plan, direct and control all the 
operations and services of the Police Department; to schedule and 
assign work; to establish work and productivity standards and to, from 
time to time, change those standards; to assign overtime; to determine 
the methods, means, organization and number of personnel by which such 
operations and services are to be conducted; to determine whether 
goods or services shall be made or purchased; to make and enforce 
reasonable rules and regulations; and to change or eliminate existing 
methods, equipment or facilities; provided, however, that the exercise 
of any of the above rights shall not conflict with any of the express 
written provisions of this Agreement. 

ARTICLE V 
GRIEVANCE PROCEDURE 

Section 5.1 Definition and Procedure. A grievance is a dispute 
or difference of opinion involving the meaning, interpretation or 
application of the express provisions of this Agreement; or an allega
tion of discriminatory application of the City's rules and regulations 
and disciplinary action or loss of benefits arising out of discrimina
tory application of the Policies and Procedures Manual. A grievance 
shall be processed in the following manner: 

Step 1: Any employee covered by this Agreement who has a grievance 
shall submit it to the shift Lieutenant or individual who is 
designated for this purpose by the City; provided that said 
grievance shall be in writing on the standard grievance form 
and signed and dated by both the aggrieved employee and the 
appropriate Lodge official. The Lieutenant or designated 
City representative shall give his/her written answer within 
five (5) business days after such presentation. 

Step 2: If the grievance is not settled in Step 1 and the employee 
wishes to appeal the grievance to Step 2 of the Grievance 
Procedure, it shall be referred in writing to the Police 
Chief on the same standard grievance form submitted at Step 
1 within five (5) business days after the Lieutenant's or 
designated City representative's answer in Step 1 and shall 
be signed and dated by both the Employee and the Lodge 
Official. The Police Chief, or his/her representative, 
shall discuss the grievance within five (5) business days 
with the Chairperson of the Lodge Grievance Committee at a 
time mutually agreeable to both parties. The Police Chief, 
or his/her representative, shall respond in writing to the 
Lodge within five (5) business days following their meeting. 



-4-

step 3: If the grievance is not settled in Step 2 and the Lodge 
desires to appeal, it shall be referred by the Lodge in 
writing to the Chief Administrative Officer or his/her 
designated representative on the same standard grievance 
form submitted in Step 1 within five (5) business days after 
the City's answer in Step 2. A meeting between the Chief 
Administrative Officer, or his/her representative, and the 
Chairperson of the Lodge Grievance Committee shall be held 
at a time mutually agreeable to the parties. The Chief 
Administrative Officer or his/her designated representative 
shall give the City's written answer to the Lodge within ten 
(10) business days following the meeting. 

Section 5.2 Arbitration. If the grievance is not settled in 
accordance with the foregoing procedure, the Lodge may refer the 
grievance to arbitration within seven (7) business days after receipt 
of the City's answer in Step 3. The parties, by mutual agreement in 
writing, may submit more than one (1) grievance to the same arbitra
tor. The parties shall attempt to agree upon an arbitrator within 
five (5) business days after receipt of notice of referral and in the 
event the parties are unable to agree upon an arbitrator within said 
five (5) day period, the parties shall immediately jointly request the 
American Arbitration Association to submit a panel of five (5) 
arbitrators. Both the City and the Lodge shall have the right to 
strike two (2) names from the panel. The party requesting arbitration 
shall strike the first two (2) names; the other party shall then 
strike two (2) names. The remaining person shall be the arbitrator. 
The arbitrator shall be notified of his/her selection by a joint 
letter from the City and the Lodge requesting that he/she set a date 
and time for the hearing, subject to the availability of the City and 
Lodge representatives. All arbitration hearings shall be held in 
Urbana, Illinois, unless the parties mutually agree otherwise. 

Section 5.3 Authority of Arbitrator. The arbitrator shall have 
no right to amend, modify, nullify, ignore, add to or subtract from 
the provisions of this Agreement. The arbitrator shall only consider 
and make a recommendation with respect to the specific issue submitted 
to him/her in writing by the City and the Lodge, and shall have no 
authority to make a recommendation on any other issue not so submitted 
to him/her. The arbitrator shall be without power to make a recommen
dation contrary to or inconsistent with or modifying or varying in any 
way the application of laws and rules and regulations having the force 
and effect of law. The arbitrator shall submit in writing his/her 
recommendation within thirty (30) days following close of the hearing 
or the submission or briefs by the parties, whichever is later, unless 
the parties agree to an extension thereof. The finding shall be based 
solely upon his/her interpretation of the meaning or application of 
the express terms of this Agreement to the facts of the grievance 
presented. The decision of the arbitrator shall be binding. 

Section 5.4 Expenses of Arbitration. The fees and expenses of 
the arbitrator, if any, and the cost of a written transcript for the 
arbitrator, if any, shall be borne by the City if the arbitrator 
fully sustains the Union's grievance; by the Union if the arbitrator 
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fully denies the Union's grievance; and divided as 
arbitrator if the arbitrator sustains in part and 
Each party shall be responsible for compensating its 
tives and witnesses, and purchasing its own copy 
transcript. 

ordered by the 
denies in part. 
own representa
of the written 

section 5.5 Time Limit for Filing. No grievance shall be 
entertained or processed unless it is submitted within ten (10) 
business days after the occurrence of the event giving rise to the 
grievance or within ten (10) business days after the employee, through 
the use of reasonable diligence, should have obtained knowledge of the 
occurrence of the event giving rise to the grievance. 

If a grievance is not presented within the time limits set forth 
above, it shall be considered "waived." If a grievance is not ap
pealed to the next step within the specified time limit or any agreed 
extension thereof, it shall be considered settled on the basis of the 
City's last answer. If the City does not answer a grievance or an 
appeal thereof within the specified time limits, the Lodge may elect 
to treat the grievance as denied at that step and immediately appeal 
the grievance to the next step. The time limit in each step may be 
extended by mutual written agreement of the City and Lodge representa
tives involved in each step. The term "business days" as used in this 
Article shall mean the days Mondays through Fridays, excluding holi
days. 

Section 5.6 Exclusivity of Grievance Procedure. The procedure 
set forth in this Article shall be the sole and exclusive procedure 
for resolving any grievance or dispute in Section 5.1 which was or 
could have been raised by an employee covered in this Agreement. 
Terminations shall not be subject to the grievance and arbitration 
provisions of this Agreement. However, suspensions and other disci
plinary actions may be grieved in accordance with the grievance and 
arbitration provisions of this Agreement. It is expressly understood 
that except as to terminations, the procedures set forth in this 
Article completely replace (and are not in addition to) any appeal 
process of the Civil Service Commission or any other Board, Commission 
or agency of the employer and further, that employees covered by this 
Agreement shall not have recourse to any such procedures. Grievances 
involving suspensions of one (1) day or more may be initially filed at 
Step 2 of the Grievance Procedure. 

ARTICLE VI 
SAFETY AND HEALTH 

Section 6.1 Safety. In accordance with applicable law, the City 
will make reasonable provisions for the safety of the employees 
covered by this Agreement. 

The Lodge and its members will fully cooperate with the City in 
maintaining the federal, state and local laws, rules and regulations 
and administrative policies as to health and safety. 
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All motor vehicles, radios, and other equipment 
City to employees covered by this Agreement shall be 
City in reasonably good working condition and in 
reasonable safety standards. 

furnished by the 
maintained by the 

accordance with 

An employee shall use due and reasonable care in the operation of 
City motor vehicles and the use of equipment furnished by the City. 
Any employee operating a motor vehicle shall immediately report any 
known or discovered defect in said vehicle or equipment, or the 
absence of any part or equipment in said vehicle, to the shift comman
der. Any employee using any other equipment furnished by the City 
shall likewise immediately report any such defect to such other 
equipment to the shift commander. 

The Lodge may appoint a safety representative to meet and confer 
with the Chief of Police concerning safety standards and safety 
practices. The final decision on any matter raised by the Lodge's 
representatives shall be made at the sole discretion of the City, 
subject to the grievance procedure in Article V. 

Section 6.2 Health. The City shall pay the full cost of a 
physical examination taken by an employee at the direction of the 
City. The City reserves the right to select the physician and facili
ty at which the physical examination is to be taken. 

ARTICLE VII 
GENERAL PROVISIONS 

Section 7.1 Training. The City is committed to the principle of 
training for all commissioned police officers. Said training shall be 
scheduled by the Chief of Police insofar as it does not interfere with 
the needs of the City to provide for the orderly performance of the 
services provided by the City. The Chief of Police shall use suitable 
methods to encourage the equitable distribution of training opportuni
ties subject to the needs of the department. The Chief Administrative 
Officer will periodically review the methods of determination and 
distribution of training opportunities. 

Section 7.2 Residency Requirements. During the term of this 
Agreement, the City agrees that it will not change existing residency 
requirements applicable to employees covered by this Agreement who 
were employed in a full-time capacity by the City on or before June 
30, 1987. The City reserves the sole right, however, to modify 
existing residency requirements which will be applicable to all other 
employees including, employees who commence their employment with the 
City on or after July 1, 1987 or persons who were employed as of June 
30, 1987 but subsequently terminate their employment with the City and 
then reapply for a bargaining unit position. The City shall have no 
obligation to bargain with the Lodge concerning changes to existing 
residency requirements or the impact of those changes with respect to 
those persons covered by this Agreement who commence employment with 
the City on or after July 1, 1987. 
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section 7.3 Gender. All references to employees in this Agree
ment designate both sexes, and wherever the male or female gender is 
used, it shall be construed to include male and female employees. 

Section 7.4 Rules and Regulations. Upon written request by the 
Lodge, the City agrees to meet at a mutually agreeable time and place 
with the Lodge to discuss the application or modification of new or 
existing rules and regulations. The City shall not discipline or 
discharge any employee without just cause. 

Section 7.5 Precedence of Agreement. In the event of a conflict 
between a provision of this Agreement and any regulation, ordinance or 
rule of the City or any of its boards or commissions (insofar as said 
regulation, ordinance or rule affects employees covered by this 
Agreement), the provision of this Agreement shall control. The City 
shall take any legal action necessary to accomplish the foregoing. 

ARTICLE VIII 
SENIORITY 

Section 8.1 Definition. The seniority of employees covered by 
this Agreement shall be based on their length of continuous service 
since their last date of hire. 

Section 8.2 Probationary Period. Each employee shall be consi
dered a probationary employee for the first twelve (12) months of 
continuous service, after which his/her seniority shall date back to 
the last date of hire. There shall be no seniority among probationary 
employees, and they may be laid off, discharged, or otherwise disci
plined at the sole discretion of the City. 

Section 8.3 Layoffs and Recalls. (a) In the event the City 
determines that a reduction in force is necessary, employees with the 
least seniority in the grade in the affected classification shall be 
laid off first. Employees laid off from the affected classification 
may replace the least senior employee in the next lower classification 
covered by this Agreement. Employees removed from any classification 
in accordance with these provisions may exercise their seniority in 
the same manner in the next lower rated classification and shall be 
considered the most senior individual in that classification covered 
by this Agreement, provided they can perform the work available. 

(b) Effect of Layoff. During the term of this Agreement, an 
employee who is on layoff with recall rights shall have the right to 
maintain insurance coverage provided by the City at the time of the 
layoff by paying, in advance, the full applicable monthly premium for 
his or her individual coverage. The City shall have no obligation to 
make any payment whatsoever on behalf of an employee for insurance 

·coverage while that employee is laid off. This provision shall be 
subject to applicable state and federal law. 
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section 8.4 Termination of Seniority. Seniority and the employ-
ment relationship shall be terminated when an employee: 

(a) resigns or quits; or 

(b) is discharged; or 

(c) retires or is retired; or 

(d) is absent for three (3) consecutive days without notifying 
the City; or 

(e) is on layoff for six (6) months plus one (1) additional 
month for each year of service up to a maximum of twelve 
(12) months. Seniority shall accumulate during such ab
sence; or 

(f) is laid off and fails to report to work within three (3) 
days after having been recalled; however, in the event the 
employee appears before the expiration of the three (3) 
days, the City may grant an extension of time to report if 
the employee has a justifiable reason for delay; or 

(g) does not report for work within forty-eight (48) hours after 
the termination of an authorized leave of absence; provided, 
however, that an employee's seniority may be reestablished 
if the employee can show that extraordinary circumstances 
prevented his/her timely return. 

Section 8.5 Shift and Days Off Sign Up List. 
defined in this Agreement shall be recognized as the 
assignment. The exercise of seniority as provided 
shall be grade and time in grade. 

Seniority as 
basis of watch 

by this Section 

A. The Chief of Police shall post a watch assignment list twice 
a year, one (1) list to be posted during April to be effective June 1, 
and one (1) to be posted during October, to be effective December 1. 

B. The watch assignment list will contain positions 
Operations Division personnel of the rank of Sergeant and 
excluding all probationary personnel. 

for all 
below, 

c. All officers shall sign the list in order of seniority as 
determined by the provisions of Section 8.5. 

D. The Chief of Police shall have the authority to place any 
officer with less than one (1) year's time in grade to service on any 
watch. Thus, officers with less than one (1) year time in grade shall 
not be eligible for shift sign-up. 

E. The 
bottom three 
required in 
department. 

Chief of Police shall have the authority to change the 
(3) officers on any watch if a change of manpower is 
qrder to provide for the orderly functioning of the 
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F. If, in order to provide for the orderly functioning of the 
Department, the Chief of Police deems it necessary to effect a shift 
change for any officer covered by this Agreement, such shift change 
may be made upon forty-eight (48) hours notice to the employee in
volved. 

G. Should it be necessary, in the interest of efficient opera
tions, to establish watch assignments for an entire operational police 
section within the Department in which the daily or weekly hours of 
scheduled work depart from any existing scheduled hours of work 
previously established for such section, notice of such change shall 
be given to the Lodge as far in advance as is reasonably practicable. 

ARTICLE IX 
HOURS OF WORK AND OVERTIME 

Section 9.1 Purpose. This Article is intended 
normal hours of work and to provide the basis for the 
payment of overtime. It shall not be construed as 
hours of work per day or per week, or of days of work 

to define 
calculation 

the 
and 

of a guarantee 
per week. 

Section 9.2 Normal Workday/Workweek. The normal workday shall 
consist of eight (8) consecutive hours of work exclusive of a thirty 
(30) minute meal period. The normal workweek shall consist of forty 
(40) hours per week and such additional time as may from time to time 
be required in the judgment of the City to serve the citizens of the 
City. The workweek shall begin with the employee's first regular 
shift each week. 

Section 9.3 Overtime. Except as otherwise herein provided, the 
City will pay the employee one and one-half (1 1/2) times the em
ployee's straight time hourly rate of pay for all hours worked in 
excess of eight (8) hours per day (exclusive of meal periods). 
Overtime pay shall be computed in one-half (1/2) hour increments, with 
sixteen (16) minutes constituting the cutoff point. As used in this 
Section, straight time hourly rate of pay shall include both the 
hourly rate of pay as set forth in Appendix "B" and "longevity pay" as 
set forth in Appendix "C" of this Agreement. 

Section 9.4 Court Time. When appearing on behalf of 
employees will be paid for all court time outside of an 
regularly scheduled work hours, at one and one-half (1 1/2) 
employee's straight time hourly rate of pay, with a minimum 
hour. The provisions of Section 9.3 will apply to all time 
excess of one (1) hour. 

the City, 
employee's 
times the 
of one (1) 
periods in 

Section 9.5 Call Back Time. (a) In the event a call back of 
personnel is necessary, a minimum of two (2) hours of pay at the 
overtime rate shall be paid to each employee called back. If the 
employee is called back immediately prior to a regularly scheduled 
shift, the employee will be compensated for the actual time worked in 
accordance with Section 9.3. Section 9.3 will also apply to all time 
periods worked in excess of two (2) hours. 
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(b) The call back provisions shall be as set forth in Appendix 
"D". 

(c) If, during the duration of this contract, either party 
desires to modify or alter the provisions of Appendix "D" relating to 
call back procedure, it shall serve a written notice of this fact on 
the other and, within fifteen (15) days after service of said notice, 
the parties shall meet at a mutually agreeable time and place. At 
such time, the parties shall discuss and negotiate any proposed 
modifications to, or alterations of, the aforesaid procedure. Should 
the parties agree to a modification or alteration, it shall be reduced 
to writing, dated and signed by representatives of both parties and 
incorporated by reference into this Agreement. The original provision 
shall then be stricken and shall be null and void as of the date of 
modification or alteration. The original provisions shall remain in 
full force and effect unless and until any change, modification, 
alteration or amendment is reduced to writing, agreed to by both 
parties and executed by representatives of both parties. 

Section 9.6 Compensatory Option. Subject to Federal law, rules 
and regulations, employees covered by this Agreement shall have the 
option of receiving overtime pay or compensatory time off. Compensa
tory time shall be accrued at the same rate as overtime pay and may 
accumulate up to a maximum of 480 hours." Provided, it is expressly 
understood that the right to schedule compensatory time off is re
served by the Chief of the Police Department or his/her designee in 
order to provide for the effective operation of the department. 

Section 9.7 No Pyramiding. Compensation shall not be paid more 
than once for the same hours under any provision of this Agreement. 

ARTICLE X 
WAGES AND BENEFITS 

Section 10.1 Salaries. Salaries for the period July 1, 1987 
through June 30, 1988 shall be paid according to Section B.1 of 
Appendix "B" attached hereto and made a part of this Agreement. 
Salaries for the period July 1, 1988 through June 30, 1989 shall be 
paid according to Section B. 2 o_f Appendix "B" attached hereto and made 
a part of this Agreement. Salaries for the period July 1, 1989 
through June 30, 1990 shall be paid according to Section B.3 of 
Appendix "B" attached hereto and made a part of this Agreement. 

Section 10.2 Temporary Promotions. When the City makes a 
temporary promotion between classifications, as regulated by the 
Urbana Civil Service Rules and Regulations, such promotion shall be of 
an employee who is on a valid eligible register for said classifica
tion or, if no valid eligible register exists for the position, the 
appointment shall be made from the most recently expired eligible 
re'gister. Employees receiving temporary appointments shall be paid at 
the base rate for the higher position plus any additional compensation 
as may be earned in accordance with other sections of the contract. 
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section 10.3 Longevity Pay. Longevity pay shall be paid accord
ing to Appendix "C" attached hereto and made a part of this Agreement. 

section 10.4 Legislated Benefit Offset. During the term of this 
Agreement, if the Illinois General Assembly enacts new legislation 
benefiting employees covered by this Agreement, and the effect of such 
new legislation is to increase costs to the City, such increased costs 
shall be charged against the total compensation package of the employ
ees covered by this Agreement at the time they are incurred by the 
City. The City may deduct from wages paid to employees covered by 
this Agreement the amount of such increased costs. This Section shall 
not apply to changes in benefits which are currently provided for in 
laws contained in the Illinois Revised Statutes, as those statutes 
exist on June 30, 1987 (e.g., this Section shall not apply to changes 
in state legislation concerning pensions or workers' compensation 
benefits). This Section shall apply to the cost of other benefits 
which may become the subject of Illinois legislation, including but 
not limited to, mandatory insurance benefits, sick leave, additional 
holidays, other paid leaves, uniform or clothing allowances, and 
educational incentive compensation. 

ARTICLE XI 
VACATION 

Section 11.1 Eligibility for Vacation. During their first year 
of employment, employees shall accrue eight (8) hours for each full 
month of employment to a maximum of eighty (80) hours. The accrual 
shall start with the first day of full-time employment and that shall 
be the starting anniversary date of full-time employment. 

On each anniversary date, the remaining vacation time will be 
cancelled, except as provided for in Section 11.4 of this Agreement, 
and the schedule set forth herein will be used. The figures below 
represent the number of vacation hours which will be credited on the 
anniversary date, depending on the term of service. The determination 
of completion of years of service will be based upon the anniversary 
date of employment. 

Category of Continuous Service 

A. 

B. 

c. 

After the completion of one (1) year of 
continuous service through the end of the 
fourth year of continuous service 

After the completion of four (4) years of 
continuous service through the end of the 
seventh year of continuous service 

After the completion of seven (7) years of 
continuous service through the end of the 
tenth year of continuous service 

Amount Of 
Vacation 

96 Hours 

120 Hours 

160 Hours 
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D. After the completion of ten (10) years 
of continuous service through the end of 
the thirteenth year of continuous service 184 Hours 

E. After the completion of thirteen (13) years 
of continuous service through the end of 
the sixteenth year of continuous service 200 Hours 

F. After the completion of sixteen (16) years 
of continuous service to termination of 
continuous service 216 Hours 

Section 11.2 Eligibility Requirements. In order to be eligible 
for vacation pay, an employee must have worked a total of 1,080 hours 
during the twelve (12) calendar month period preceding his/her 
anniversary date of employment. For purposes of this Agreement, time 
lost from active duty due to a bona fide job-related injury, or time 
charged as vacation time or legitimate paid sick leave (i.e., legiti
mate incapacitation or illness of the employee for which sick leave is 
paid) will be included in a determination of eligibility requirements. 

Section 11.3 Vacation Scheduling. Vacations shall be scheduled 
insofar as practicable at times most desired by each employee, with 
the determination of preference being made on the basis of an em
ployee's length of continuous service in his/her current classifica
tion; provided, however, that employees who were previously in a 
higher rated classification but who have exercised their right to 
displace the least senior employee in the next lower rated classifica
tion during a reduction in force shall be considered the most senior 
employee in said classification. Scheduled vacation may be cancelled 
by any employee if such cancellation is received by the Chief of 
Police at least forty-eight (48} hours prior to the commencement of 
such scheduled vacation, with no loss of vacation time to the 
employee, but any employee so cancelling any scheduled vacation shall 
lose any and all rights of preference as granted by this Section with 
respect to rescheduling any vacation time so cancelled. It is 
expressly understood that the final right to designate the vacation 
period is exclusively reserved by the Chief of Police in order to 
insure the orderly performance of the services provided by the City. 

Section 11.4 Vacation Accumulation. Normally, vacation shall be 
taken during the year allowed, unless: 

1. It is determined by the Chief of Police that the needs of the 
Department are such that an employee cannot be allowed his/her vaca
tion time within a twelve (12} month period. 

2. A written request has been submitted to the Chief of Police 
citing circumstances and a desire by the employee to accumulate 
vacation time for special purpose. such request will be granted, if 
at all possible; however, the final determination is exclusively 
reserved by the Chief of Police. In no instance shall an employee 
accumulate in excess of two hundred and sixteen (216} hours of vaca
tion. 
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3. Remuneration for vacation time will be paid for at the rate 
which the employee would have been paid, had the employee taken 
his/her vacation when it originally was credited. 

section 11.5 Minimum Vacation Period. Vacations shall be taken 
in integral multiples of eight (8) hours. 

section 11.6 Vacation Rights in Case of Separation. An employee 
who is separated from employment with the City for any reason other 
than for just cause shall be paid for any unused vacation at the time 
of separation. 

Section 11.7 Vacation Rights After Expiration of Sick Leave. 
Any employee covered by this Agreement who would otherwise be eligible 
for sick leave in accordance with Section 13.2 of this Agreement may, 
at the expiration of any sick leave benefits as may be caused by an 
illness lasting more than four (4) days or for which a doctor's 
certificate of illness has been presented, take, to the extent avail
able, any unused vacation time for the hours the employee otherwise 
would have been scheduled to work but for his/her disability. 

Section 12.1 Holidays. 
considered holidays: 

New Year's Day 
Memorial Day 
Independence Day 
Labor Day 

ARTICLE XII 
HOLIDAYS 

The following eight (8) days shall be 

Veteran's Day 
Thanksgiving Day 
Christmas Day 
Spring Day 

For the purpose of this Article, the day actually observed as the 
holiday shall be the day that the City's administrative offices are 
closed in observance of the holiday. 

Section 12.2 Holiday Pay. A. Employees covered by this Agree
ment who are assigned to shift work (Operations Division employees) 
shall receive eight (8) additional hours of base hourly salary 
(including longevity) as listed and established in Appendix B of this 
Agreement for each holiday listed above regardless of whether such 
employee is scheduled to work that holiday or not. 

B. Employees covered by this Agreement whose regular assignment 
is contiguous with regular business hours (Criminal Investigation 
Services and the Training Officer), for each such holiday, when not 
worked, an eligible employee shall receive eight (8) hours pay at 
his/her regular straight time hourly rate. For each hour worked on a 
holiday, except as provided below, an employee shall receive the 
equivalent of his/her hourly rate plus the holiday pay for which 
he/she may otherwise be eligible for the first eight (8) hours, and 
one and one-half (1 1/2) times his/her regular hourly rate for hours 
worked in excess of eight (8) hours. 
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c. This section shall only be applicable to employees in the 
following designated assignments: CIS supervisor, case management 
supervisor, training officer, and police officers assigned to the 
criminal Investigation Services (excluding the investigator assigned 
to ITF or its successor). Employees in such designated assignments 
may, at their option, elect to work on any or all of the following 
holidays: Spring Day, Veterans Day, Independence Day (beginning in 
July, 1989). If an employee elects to work on one of said holidays 
pursuant to this provision, then holiday pay will, at the employee's 
option, be in the form of eight (8) hours pay at employee's straight 
time hourly rate or eight (8) hours of compensatory time off which may 
be taken at such times as are approved by the Chief of Police or 
his/her designee in order to provide for the effective operation of 
the Department. 

Section 12.3 Birthday. Employees covered by this Agreement 
shall be allowed a day off with pay in commemoration of their birth
day. This day off must be taken on the actual date of birth, unless 
said day is on the employee's normally scheduled day off, or the needs 
of the Department are such that said absence would impair the effec
tiveness or efficiency of the Department, in which event the employee 
will be allowed the day off of his/her choice within ten (10) days 
prior to or following the birthdate. 

Section 12.4 Eligibility Requirements. With regard to employees 
covered by Section 12.2(B), in order to be eligible for holiday pay, 
the employee must work the full scheduled working day immediately 
preceding and immediately following the holiday, unless the employee 
is excused by his/her supervisor for compliance with this requirement. 
Excuses shall be granted for the failure to work either the day before 
and/or the day after due to jury duty, death in the immediate family, 
hospitalization of the employee or illness of the employee which is 
substantiated by a physician's statement. 

ARTICLE XIII 
LEAVES OF ABSENCE 

Section 13.1 General Leave. A. Employees covered by this 
Agreement may request in writing a leave of absence from the Chief of 
Police, who may grant a leave of absence to an employee who has been 
in the bargaining unit for not less than three (3) months, for such a 
period as he/she sees fit, not to exceed one (1) year, except if it is 
to enable an employee to accept an appointive position with the City 
of Urbana, in which case the leave of absence may be indefinite. 
Leaves of absence shall not be granted to employees to accept 
remunerative employment elsewhere. 

B. As a condition to such leave being granted, the employee may 
be required to waive all rights to immediate reinstatement in his/her 
position upon termination of the leave and to retain only the right to 
be appointed to the first vacancy for the position in which he/she has 
been employed. 
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section 13.2 Sick Leave. A. General. Except as otherwise 
provided herein, accumulated sick leave may be charged for non-duty 
illness and off-the-job incurred injury and disability. An employee 
may not utilize accumulated sick leave for injury or disability 
resulting from other employment, providing said employee is eligible 
to receive workers' compensation benefits from an employer other than 
the City. As used in this Section, pregnancy, miscarriages, abortion, 
childbirth, and recovery therefrom will also be considered by the City 
as a temporary disability for which accumulated sick leave may be 
used, but only for the period in which any such employee cannot or 
should not on medical advice perform her job. Sick leave may also be 
utilized in the event of a serious illness or injury involving a 
member of the immediate family, to a maximum of three (3) days, unless 
additional days are approved in advance by the Police Chief or his 
designee. Sick leave may only be charged or taken in integral multi
ples of eight (8) hours except for those occasions where an employee 
already on duty is duly excused from work on account of illness or 
non-duty injury, in which such event sick leave for that specific 
occasion shall be charged only for the hours the employee would have 
been scheduled to work on that day but for his/her illness or non-duty 
injury. 

B. Rate of Accumulation. Any employee covered by this Agreement 
shall be credited with sixty-nine (69) hours of sick leave on the 
starting anniversary date. After completion of one (1) calendar year 
of full-time employment, an employee shall accumulate eight (8) hours 
of sick leave per month. Sick leave may be accumulated with no 
maximum. 

c. Return from Sick Leave. No employee who has been absent in 
accordance with this Section for more than four (4) consecutive work 
days shall return to work without first submitting to his/her supervi
sor a certification obtained by the employee and signed by a reputable 
physician stating that the employee, or the specific member of the 
employee's immediate family, was sick on the days for which sick leave 
was used and, in the case where the employee was sick, that the 
employee was seen by the doctor and that the employee is able to 
return to work and perform the duties of his/her employment. However, 
the City may require an employee to undertake a physical examination 
by a City physician at the City's expense to determine whether he/she 
is fit to return to or continue work. If such physician determines 
that the employee cannot perform the work required, the employee may 
not continue or resume work but must, if eligible, take sick or injury 
leave. If the physician certifies that the employee is able to 
perform the duties of his/her employment, said certification shall 
constitute termination of any leave of absence for sickness or injury. 

For any occurrence of absence in accordance with this Section 
after the first four (4) occurrences for which the employee did not 
submit documentation to the City that he/she was treated at a hospital 
or clinic or examined by a physician, during any twelve (12) month 
period, regardless of the length of such absence on each such occur
rence, an employee shall additionally be required to present a physi
cian's statement stating that the employee or the specific member of 
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the employee's immediate family was sick on the date or dates for 
which sick leave is to be charged. If an employee cannot present a 
physician's statement as required in the above sentence, then the 
employee shall be required to present to the Police Chief within five 
(5) business days after his/her return from sick leave, a physician's 
statement certifying that the employee was examined by the physician 
in the physician's office following the employee's return from sick 
leave and is physically fit for duty. Such examination shall be at 
the employee's expense and shall not occur during the employee's 
regularly scheduled work time. Absences occurring under this Section 
for which no such physician's statement is presented when required 
shall be treated as an absence without leave which is subject to 
Section 8.4 of this Agreement and/or other applicable rules and 
regulations of the City. 

D. Payment for Sick Leave. Any employee covered by this Agree
ment, who has completed twenty (20) years of service with the City, or 
who has been retired as a result of a disability, shall, upon retire
ment or resignation from the City, receive payment for accumulated 
sick leave in an amount equal to ten percent (10%) of the accrual, 
such payment to be made on the basis of the employee's hourly rate at 
the time of such honorable separation. 

E. Abuse of Sick Leave. The parties recognize that the abuse of 
sick leave interferes with the department's productivity, and is 
unfair to the great majority of unit employees with good attendance 
records. Therefore, it is agreed that the abuse of sick leave consti
tutes just cause for discipline, provided that the Chief of Police or 
his/her designee shall not act arbitrarily. 

Section 13.3 Funeral Leave. When a death occurs in the immedi
ate family of an employee, the employee, upon request, will be excused 
for up to three (3) consecutive days for the purpose of attending the 
funeral. For purposes of applying this Section, an employee's immedi
ate family shall be interpreted to mean the employee's mother, father, 
spouse, brother, sister, child, grandparent, grandchild, and mother
or father-in-law. An eligible employee shall be paid his/her normal 
daily rate of pay for any day or days on which he/she is excused and 
but for such excuse would have been scheduled to work. An otherwise 
eligible employee will not receive funeral pay when it duplicates pay 
received for time not worked for any other reason. 

Section 13.4 Lodge Leave. Leaves of absence without pay must be 
granted, to the extent that there is no interference with the City 
operations, to employees who are selected, delegated, or appointed to 
attend conventions or education conferences of the Lodge, for a 
maximum of eighty (80) hours for the Department per fiscal year. Any 
request for such leave shall be submitted in writing by the Lodge to 
the employee's immediate supervisor and shall be answered, in writing, 
no later than ten (10) days following the request, with final author
ity residing with the Chief of Police. 
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section 13.5 Individual Leave. Employees covered by this 
Agreement shall be entitled to three (3} days of individual leave. 
During each full year of this Agreement, said individual leave time 
shall be taken in one (1) to eight (8) hour segments and shall be 
scheduled with the Chief of Police or his/her designee as far in 
advance as is reasonably practicable. Such scheduled individual leave 
time shall normally be granted; provided, however, it is expressly 
understood that the right to schedule individual leave time is re
served to the Chief of Police or his/her designee in order to provide 
for the effective operation of the Department. Individual leave may 
not be accumulated from year to year, but shall be taken in the year 
granted. 

ARTICLE XIV 
CLOTHING ALLOWANCE 

Section 14.1 Initial Issue and Replacement. The City shall 
require and provide an initial issue of clothing and equipment at no 
expense to the employee. This initial issue of clothing and equipment 
shall be determined from time to time by the Chief of Police. 
Servicea~le uniforms and uniform equipment shall not be used for any 
purpose while in an off-duty status, without the express permission of 
the Chief of Police. 

In the event an employee fails to complete his/her probationary 
period, all articles of uniforms and uniform equipment issued in 
accordance with this Section shall be returned to the City. Initial 
issue of uniforms will be completed within twelve {12) months from an 
employee's starting date of employment. 

After an employee has satisfactorily completed his/her probation
ary period, a uniform allowance account will be established by the 
Chief of Police. The amount of this account will be four hundred 
fifty dollars ($450.00) per employee per fiscal year. Charges against 
the uniform allowance account will be made in accordance with reason
able rules and regulations governing the accountability in public 
funds as provided by law or developed in accordance with sound 
accounting principles and procedures. 

For any employee who has satisfactorily completed his/her proba
tionary period at a time other than July 1 of any fiscal year, the 
uniform allowance account to be established by the Chief of Police for 
that employee shall be in an amount equal to a monthly prorated amount 
of the annual amount otherwise established for other employees on July 
l of any given fiscal year. The establishment of such an account 
shall be made by the Chief of Police on the first day of the month 
immediately following the date on which such an employee completes 
his/her probationary period in an amount determined by prorating the 
said annual amount proportionately in accordance with the number of 
full months then remaining in that fiscal year. 
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Items legitimately damaged or lost during duty activities will 
not be charged against this account, but will be replaced in kind by 
the City. The normal maintenance of the uniform and uniform equipment 
in a satisfactory manner shall be the responsibility of the employee. 
If, from time to time, uniform requirements should be changed by the 
City, all required additional items will be issued by the City at no 
expense to the employee, and shall be subject to all the aforemen
tioned terms and conditions. The following items remain the property 
of the City of Urbana and must be surrendered upon termination of the 
employment relationship: 

(a) Summer jacket 
(b) Winter jacket 
(c) Leather goods 
(d) Baton 
(e) Handcuffs, keys, and cuff case 
(f) Raincoat 
(g) Cap rain cover 
(h) Hand gun 
(i) Badges 
(j) Rechargeable Flashlight 

All credit remaining in the employee's uniform allowance account 
at the end of the City's fiscal year will be cancelled and funds 
remaining will revert to the City's General Fund. 

Section 14.2 Eyeglass/Dentures. If as the proximate result of 
activities directly connected with the line of duty (and not merely 
the result of negligence or accident occurring while on duty), employ
ee dentures, eyeglasses, contact lenses or watches which were insured 
by and at the expense of the individual employee are damaged or 
destroyed, replacement or repair will be in accordance with the 
following schedule, provided that such repair or replacement is not 
covered by applicable City insurance: 

(a) If eyeglasses are totally destroyed, the City will pay 
for replacement of lenses based on the last verifiable prescrip
tion plus the cost of frames, but in no event shall the total 
cost to the City exceed the sum of $150.00; 

(b) If either or both lenses 
destroyed, replacement will be made 
able prescription, but in no event 
exceed the sum of $100.00; 

to eyeglasses are lost or 
based upon the last verifi
shall the cost to the City 

(c) In the event of damage, loss or destruction of frames, 
the City will pay up to a maximum of $50.00 for replacement or 
repair; 

(d) If either or both contact lenses are lost, damaged or 
destroyed, the City will pay up to a maximum of the uninsured 
cost for any such replacement or repair based upon the last veri
fiable p~escription, but in no event shall the total cost to the 
City exceed the sum of $150.00; 
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(e) The City will include insurance for dentures lost or 
damaged in the line of duty under the general damage and loss 
coverage insurance; 

(f) If an employee's watch is damaged or destroyed, 
the City will pay the cost of repairing or replacing the 
(based upon replacement value), but in no event shall the 
cost to the City exceed the sum of $50.00. 

then 
watch 
total 

All claims for payment or reimbursement shall be submitted to the 
designated officer on the proper form. 

ARTICLE XV 
SAVINGS CLAUSE 

Section 15.l Savings Clause. If any provisions of this Agree
ment, or the application of such provision, should be rendered or 
declared invalid by any court action or by reason of any existing or 
subsequently enacted legislation, the remaining parts or portions of 
this Agreement shall remain in full force and effect. The parties 
agree to negotiate in good faith with respect to a substitute for the 
invalidated Article, Section or portion thereof. 

ARTICLE XVI 
INSURANCE 

Section 16.1 Right to Select Carriers. A. The benefits pro
vided for herein shall be provided through a self-insured plan, a 
hospital plan, or under group insurance policy or policies issued by 
an insurance company or insurance companies selected by the City. 
"Insurance companies" include regular life insurance companies and 
non-profit organizations providing hospital, surgical or medical 
benefits. If these benefits are insured by an insurance company, all 
benefits are subject to the provisions of the policies between the 
City and the insurance companies. 

B. The City shall 
renewal or changing 
Notwithstanding any such 
substantially the same. 

notify and consult with the Lodge before 
insurance carriers or self-insuring. 

changes, the level of benefits shall remain 

Section 16.2 Group Insurance. Commencing July 1, 1987, the City 
shall pay the full cost of the premium for the standard health insur
ance plan currently in effect for each employee covered by this 
Agreement. The "standard health insurance plan" shall be defined as 
that insurance plan provided to employees as of June 30, 1982 or its 
successors and does not refer to any prepaid health care plan that the 
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city may offer its employees as an alternative to the standard plan. 
If an employee chooses an alternative health care plan provided by the 
city, the City shall contribute the amount of the cost of the standard 
health insurance plan toward such alternative plan, and the employee 
shall pay the difference. 

Section 16.3 Terms of Insurance Policies to Govern. The extent 
of insurance coverage referred to in this Agreement shall be governed 
by the terms and conditions set forth in applicable insurance policies 
or plans. Any questions or disputes concerning said insurance poli
cies or plans, or entitlement to benefits under said policies or plans 
shall be resolved in accordance with the terms and conditions set 
forth in the insurance policies or plans and shall not be subject to 
the grievance and arbitration procedure set forth in this Agreement. 
The failure of any insurance carrier(s) to provide any benefit for 
which it has contracted or is obligated shall result in no liability 
to the City, nor shall such failure be considered a breach by the City 
of any obligation undertaken under this Agreement. However, nothing 
in this Agreement shall be construed to relieve any insurance car
rier(s) from any liability it may have to the City, employee or 
beneficiary of any City employee. 

ARTICLE XVII 
EFFECT OF AGREEMENT 

Section 17.1 Waiver. The parties acknowledge that during the 
negotiations which resulted in this Agreement, each had the unlimited 
right and opportunity to make demands and proposals with respect to 
any subject or matter not removed by law from the area of collective 
bargaining, and that the understandings and agreements arrived at by 
the parties after the exercise of that right and opportunity are set 
forth in this Agreement. Therefore, the City and the Lodge, for the 
duration of this Agreement, each voluntarily and unqualifiedly waives 
the right, and each agrees that the other shall not be obligated to 
bargain collectively with respect to any subject or matter referred 
to, or covered in this Agreement, or with respect to any subject or 
matt~r not specifically referred to, or covered in this Agreement, 
even though such subjects or matters may not have been within the 
knowledge or contemplation of either or both of the parties at the 
time they negotiated or signed this Agreement. This Agreement may 
only be amended during its term by the parties' mutual agreement in 
writing. 

Section 17.2 Entire Agreement. The terms and conditions set 
forth in this Agreement represent the full and complete understanding 
and commitment between the parties, cancelling any and all prior 
commitments, written or oral, between the parties. The terms and 
conditions of this Agreement may be modified by alteration, change, 
addition to, or deletion only through the voluntary, mutual consent of 
the parties in a written amendment. 
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section 17.3 Amendments. This Agreement may be amended by the 
mutual written agreement of the parties. 

ARTICLE XVIII 

Section 18.1 Term. This Agreement shall be effective as of the 
1st day of July, 1987, and shall remain in full force and effect until 
June 30, 1990. It shall be automatically renewed from year to year 
thereafter unless either party shall notify the other in writing at 
least sixty (60) days prior to the June 30, 1990 date that it desires 
to modify this Agreement. In the event that such notice is given, 
negotiations shall begin no later than thirty (30) days prior to such 
June 30, 1990 date. This Agreement shall remain in full force and be 
effective during the period of negotiations and until notice of 
termination of this Agreement is provided to the other party in the 
manner set forth in the following paragraph. 

In the event that either party desires to terminate this Agree
ment, written notice must be given to the other party not less than 
ten (10) days prior to the desired termination which shall not be 
before June 30, 1987, as set forth in the preceding paragraph. 

IN WITNESS WHEREOF, the parties hereto have affixed their signa
tures this ~ tL day of ~ , 19'2:Z. 

CITY OF URBANA, ILLINOIS 

.' Markl nd, Mayo 

ATTEST: 

Ruths. Brookens, City Clerk 

FRATERNAL ORDER OF POLICE 
LODGE #70, URBANA, 
ILLINOIS 

Secretary' 

ILLINOIS FOP LABOR COUNCIL 

Art Stone 
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APPENDIX "A" 
AUTHORIZATION FOR 

CHECKOFF OF LODGE DUES 

I hereby authorize the City of Urbana to deduct from my pay the 
uniform dues of Urbana Lodge #70 of the Fraternal Order of Police. 

I understand that I may revoke this authorization in writing at 
any time. 

Print Name 

Signature 

Date 
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APPENDIX "B" 

section B.l Effective July 1, 1987 through and including June 
30, 1988, the base salary for employees covered by this Agreement 
determined herein as the annual base and represented in both annual 
and hourly rates (based upon 2,080 hours per year for all employees) 
shall be as follows: 

POSITION 

Police Officer* (without Associate Degree 
or equivalent credit hours) 

Police Officer* (with Associate Degree 
or equivalent credit hours) 

Police Sergeant 

ANNUAL 

$24,894 

25,618 

28,814 

HOURLY 

$11.969 

12.317 

13.853 

Section B.2 Effective July 1, 1988 through and including June 
30, 1989: 

POSITION 

Police Officer* (without Associate Degree 
or equivalent credit hours) 

Police Officer* (with Associate Degree 
or equivalent credit hours) 

Police Sergeant 

ANNUAL 

$25,765 

26,515 

29,822 

HOURLY 

$12.388 

12.748 

14.338 

Section B.3 Effective July 1, 1989 through and including June 
30, 1990: 

POSITION 

Police Officer* (without Associate Degree 
or equivalent credit hours) 

Police Officer* (with Associate Degree 
or equivalent credit hours) 

Police Sergeant 

ANNUAL 

$26,796 

27,576 

31,015 

HOURLY 

$12.884 

13.258 

14.912 

*The base salary for a probational employee as defined in Article 
VIII, Section 8.2 of this Agreement shall be $1,200 less than the 
annual salary as herein established for a full-time Police Officer. 



For the purposes of the 
shall include, on an annual 
covered by this Agreement 
currently in effect. 
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Police Pension Fund 
basis, the amount 

under the City's 

only, base salary 
paid to employees 

longevity ordinance 

Any employee covered by the Agreement who, on July 1, 1977, has 
successfully completed and received either a degree for courses at an 
accredited institution of higher education of the type or in the 
amount of hours specified below, shall, in addition to the foregoing, 
be paid annually, in equal installments according to the method of the 
payment of wages currently in effect in the City, the following 
amounts: 

Semester Quarter Annual 
Classification Hours Hours Amount 

Police Officer 90 135 $ 383.00 

Police Officer Bachelor of Arts or 
Bachelor of Science Degree 767.00 

Police Sergeant Master of Arts or 
Master of Science Degree 1,677.00 

These additional amounts specified above shall only be paid to those 
eligible employees currently employed by the City on July 1, 1977, and 
shall not be paid to any other employee who might subsequently or 
thereafter become eligible for any such payment. 
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APPENDIX "C" 

The total maximum annual salary of all employees covered by this 
Agreement shall be the base salary (excluding any additional annual 
amounts for education) as listed and established in Appendix "B" of 
this Agreement plus longevity pay. Such longevity pay shall be 
computed as follows: 

(1) Except as provided in part (2) hereunder, two percent (2%) 
of the base salary (excluding any additional annual amounts for 
education) as listed and established in Appendix "B" of this Agreement 
for each two (2) years of service to a cumulative maximum percentage 
of ten percent (10%). 

(2) Any employee covered by this Agreement who, as of May 1, 
1974, was entitled to receive longevity pay under an Ordinance en
titled, "An Ordinance in Regard to Length of Service and Regulations 
and Compensation of Municipal Employees," as adopted by the City 
Council and approved by the Mayor on May 1, 1967, which longevity pay 
cumulatively totaled ten percent (10%) or more prior to the said May 
1, 1974, shall receive longevity pay at the rate as established and 
therein frozen pursuant to that Ordinance No. 7374-63A entitled "An 
Ordinance Amending Certain Ordinance Entitled 'An Ordinance in Regard 
to Length of Service and Regulations and Compensation of Municipal 
Employees'," which was passed by the City Council and approved by the 
Mayor on May 1, 1974. 
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APPENDIX "D" 
CALL BACK PROCEDURES 

MINIMUM MANNING 

Minimum manning is that number of personnel required to be on 
duty at any one time for routine patrol operations as outlined in 
these policies and procedures. 

1. Patrol Shortages. 

A. When there are not enough patrol officers scheduled through 
normal means to meet the minimum staffing requirements, the Shift 
Commander is authorized to call back off-duty patrol officers. When 
the Department has twenty-four (24) hours or more notice of the 
shortage, then the following procedure shall apply: 

1) The shift commander shall make a reasonable effort to 
contact the off duty officers on the affected shift in order 
of seniority and offer them the overtime. 

2) If no officer accepts this overtime under #1 above, then the 
shift commander may hold over an officer already on duty and 
call back an officer from the next shift to come on duty. 
Each of these officers shall work one-half (1/2) of the 
affected shift's shortage. The shift commander shall 
contact the officers working the preceding shift in order of 
seniority and offer the overtime to them. If none accept 
the overtime, then the least senior officer shall be held 
over. This same system applies to calling officers working 
the next oncoming shift. If no one accepts the overtime, 
then the least senior officer shall be called back. 

3) A rotation list shall be established and maintained by the 
Operations Division Commander for the mandatory call back. 
The mandatory overtime required in #2 above shall be on a 
rotational basis from least senior to most senior. The list 
shall start anew at the beginning of each sign-up. 

B) There shall be a command level officer on duty at all times. 
This includes both Lieutenants and Sergeants. Supervisor shortages 
shall be filled in the same manner as above, with the exception that 
only supervisors can be called. The supervisors shall be put on the 
same rotational list as above, but only rotate among each other and 
not with the patrol officers. 



-27-

2. Special Details. 

A) Special details are those situations where the normal patrol 
staffing is insufficient to handle a particular planned event. 
situations such as Presidential visits, parades, Halloween, football 
details, etc., are only examples of special details. Special details 
are only City paid functions and not details at the request of private 
businesses, agencies, etc. where the officer is not paid by the City. 
The procedure for filling staffing requirements for special details is 
as follows: 

1) The Assistant Chief of Operations (or his/her designee) 
shall be responsible for scheduling special detail staffing. 

2) A sign-up for the detail shall be posted in the briefing 
room once the City has been notified of the needs and the 
manning requirements have been established. The sign-up 
should include a description of the detail and the hours to 
be worked. 

3) The sign-up shall be removed forty-eight (48) hours prior to 
the event or when it is full, whichever comes first. 

4) If the list is not full and additional manpower is still 
needed, then the Assistant Chief of Operations shall have 
the authority to provide for the required staffing as 
necessary. If at all possible, he/she shall avoid assigning 
mandatory overtime to officers who have previously approved 
leave. First and second vacation rounds should not be 
cancelled for special events. 

5) Officers are reminded that when they sign the list they have 
obligated themselves to work and shall appear at their 
assigned posts in the required attire. Officers are subject 
to discipline for failure to appear for special detail 
assignments for which they volunteer. 

3. Emergency Call Backs. 

A. Emergencies often times necessitate additional staffing. 
Emergencies sometimes create manpower shortages (i.e., officers who 
get injured). Emergency, as used herein, is defined as a sudden or 
unexpected situation that calls for immediate action. An emergency 
cannot be of one's own making. Situations that fall under a Stage 2 
emergency in the Alert and Mobilization Procedure are also emergen
cies. A sudden illness or injury that brings a shift below minimum 
staffing in a situation where the shift commander cannot, due to 
extraordinary circumstances, utilize Option #1A2 as previously 
outlined, would be an emergency for purposes of this section. Large, 
unruly crowds; plane crashes; train derailments; and a call load well 
over the capabilities of a shift to cope would all be examples of 
emergencies. Given these circumstances, the shift commander could 
notify the Operations Division Commander and receive authorization for 
emergency call back. 
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1) The call back in an emergency situation should be limited to 
whatever personnel are required. The shift commander shall 
have the discretion to choose whatever employee he/she needs 
to resolve the situation under an emergency call back. In 
an emergency, the shift commander need not employ any 
particular option as previously defined. The shift com
mander should be reminded that emergency call back pro
cedures should not be used to circumvent regular call back 
procedures. If an emergency occurs at shift change, for 
instance, officers of the preceding shift should be held 
over as opposed to calling in off duty personnel. Emergency 
call back procedures should not be abused, nor be used to 
reward particular officers. Officers should be called on 
the basis of some particular skill, or on their proximity 
and readiness. 

2) Officers are reminded that in an emergency, they cannot 
refuse call back when contacted by a shift commander or his 
representative. Again, shift commanders are reminded to 
avoid calling officers who are on previously approved leave. 

4. Call Back Declination 

A. An employee may be excused from call back: 

1) If he/she has a court appearance. 

2) In cases of family or employee illness. 

3) If he/she recently consumed alcohol beverages to the point 
where he/she cannot function properly. 

B) Employees who have not yet been released from direct super
vision of a Field Training Officer are ineligible for call back or 
holdover unless expressly authorized by the Operations Division 
Commander. 

C) No part of this section shall infringe on the rights of the 
Chief of Police to authorize a general call out of police personnel in 
times of dire emergency or affect the automatic reporting duties of 
officers under a Stage 3 emergency as outlined in the Alert and 
Mobilization section of these policies and procedures. 
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MEMORANDUM OF UNDERSTANDING 

This letter shall constitute a Memorandum of Understanding with 
respect to the collective bargaining agreement entered into between 
the City of Urbana, Illinois and the Fraternal Order of Police Lodge 
#70 for the period July 1, 1987 through and including June 30, 1990. 
This letter shall be in effect for the term of said Agreement only. 

The President of the Lodge will designate one (1) bargaining unit 
employee and the City will designate one (1) Lieutenant to meet with 
one another, for the purpose of developing a list of items which may 
be purchased with funds described in Section 14.1 of the Agreement 
within thirty (30} days of the date the collective bargaining agree
ment becomes effective. If these two (2) employees cannot agree upon 
a single list, then each of them may submit a list to the Police Chief 
for his approval or disapproval. Any list developed by the parties 
shall be subject to final approval by the Police Chief. 

URBANA FRATERNAL ORDER OF 
POLICE, LODGE NO. 70 AND 
ILLINOIS LABOR COUNCIL 
FRATERNAL ORDER OF POLICE 

By ~LO J.i' k:£ 7@sIµe---rJ, 
"'T:ttle 

Date: 1- -;J. I- g1 -------------



-30-

MEMORANDUM OF UNDERSTANDING 

This letter shall constitute a Memorandum of Understanding with 
respect to the collective bargaining agreement for 1987-90 entered 
into between the City of Urbana ("City") and Urbana Lodge #70 of the 
Fraternal Order of Police and of the Illinois Labor Council Fraternal 
Order of Police ("Lodge"). This letter shall be in effect for the 
term of said Agreement only. 

Within thirty (30) days of the date the aforementioned collec
tive bargaining agreement between the City and the Lodge is finally 
executed, the City will issue a departmental policy/procedure concern
ing "on-call status." The departmental policy/procedure will be 
implemented on a trial basis by the City, and will provide that while 
it is in effect, responses to call backs by designated on-call person
nel shall be on a voluntary basis, and that the order in which said 
personnel are called back shall be rotated. No disciplinary action 
will be taken as a result of an individual refusing a call back 
covered by the policy and procedures developed pursuant to this 
Memorandum of Understanding. The City reserves the right to change or 
modify the on-call policy/procedure from time to time. However, the 
Chief will meet with a representative of the Lodge to discuss the 
results of the trial period and any changed to be made. If the City 
reverts to the same departmental policy/procedure which governed 
on-call status prior to the effective date of the 1987-90 Agreement 
between the City and the Lodge, then, upon written request by the 
Lodge, the City and the Lodge agree to submit any and all disputes 
concerning eligibility for additional compensation pursuant to the 
Fair Labor Standards Act to a mutually agreeable third party for 
resolution. 

Disputes concerning the meaning, interpretation or application of 
the provisions of this Memorandum of Understanding shall not be 
subject to the grievance and arbitration procedure set forth in the 
Agreement between the City and the Lodge. 

URBANA FRATERNAL ORDER OF 
POLICE, LODGE NO. 70 AND 
ILLINOIS LABOR COUNCIL 
FRATERNAL ORDER OF POLICE 

By ~J.,1nl l'r:-EPF72'.-,_,-,-
• Jl'i e 

Date: 7- ;2. (-'fl 


